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1. O0mas xapakTepucTHKa pado4eil nporpaMMsl 001e00pa3oBaTeJbHOM TUCHUIIINHBI

1.1. MecTo 1MCHUIIMHBI B CTPYKTYP€E OCHOBHOI 00pa30BaTe/IbHON NMPOrpaMMbl

YyeOnas quctuminHa «OcHOBBI fenonpounsBoscTBay (b1.B.JIB.03.01) oTHOCHTCS K YacTH,

dbopMupyeMoil yaacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHH, biioka 1 yuebHOrO 1u1ana.

Ocoboe 3HaueHne TUCITUITIMHA UMeeT Tpu popMupoBanuu u pazsutuu Y K-4, I1K-8.

1.2. HeJ’II/I U IINTIAHUPYEMBIE PE3YJIbTATHI OCBOCHUS JUCHUIIIMHBI:
IlepeyeHb MIAHMPYEMBIX Pe3yJIbTATOB 00y4YeHHsI M0 JUCUMUILTIMHE (MOIYJIIO),

COOTHECEHHBIX C IJIAHMPYEMbIMHU pe3yJibTaTaAMH 0CBOEHHS 00pa3oBaTeIbHOM

[Tpouecc

HN3YUCHUA  OUCHUIIJIMHBI

NporpamMmblI

«OCHOBBI

dbopMupOBaHUE CIETYIOMUX KOMIIETEHIIUH 00y4daroerocs:

ACJIOIIPOU3BOACTBA»

HalpaBlIeH Ha

ConepxaHue KOMIIETESHIH

JleKoMIO3HuIMsT KOMITETeHITHI

Ko WHauKkaTophl TOCTUKEHUS €3yJIbTaThl 00yUeHH) B
KOMneTéIHuHﬁ B coosercrsui ¢ DIOC : KOMEeTgﬂunﬁ COOT(ECT(?TBI/II/I © yCT;,HOBHeP)IHI)IMI/I
BO/ TIOOI1/ OOIT
HHIUKaTOpaMH

YK-4 Cnocoben ocymectBisiats | YK-4. 1. 3HaTh.  TEOPETHUECKHE  OCHOBHI
JIeNIOBYI0 KOMMYHHMKanuio | Braneer cHCTEeMOH HOPM | JIeNOIPOU3BOJICTBA ; XapaKTEPUCTUKU
B YCTHOW M TNHCHMEHHOH | PyCCKOTO JIMTEPATYPHOTO sI3bIKa | O(HUIMANBHO-IEI0BOTO CTHJIS,
dopmax Ha | IpH €ro HCIOJIB30BAaHUHM B | OCHOBHEBIC Ka4yecTBa SI3BIKA
TOCYAapCTBEHHOM  SI3bIKE | KauecTBE TOCYAAapCTBEHHOTO | IOKYMEHTOB;, OCHOBHBIE CpEICTBa
Poccuiickoit @enepanuu u | s3pika PO U HOpPMaMHu | pedyeBoi BBIPA3UTEIBHOCTH.
HMHOCTPaHHOM(BIX) MHOCTPAHHOTO(BIX) SI3BIKOB, | YMeTh.  BOIUIOIIATh B JKH3HB
sI3BIKe(ax) HCTIONB3YeT Pa3lndHble (GOpPMBI, | MpodeccHoHaIbHBIE TpeOoBaHMs,

BU/Bl YCTHOM W THMCHbMEHHOH | KOTOpBIE CETOMHS TNPEABABISIOTCS K
KOMMYHHUKAIIH. JMYHOCTH 0paTopa, COIEPKAHUI0 U
YK-4.2 ¢dopme myONMMYHOM peud; B POJIH
Vcnionb3yeT SI3BIKOBBIE CPENICTBA | BBICTYIAIOIIETO yCTaHaBIIMBAaTh
JUIs JIOCTIDKEHUS | KOHTakT C ayJuTOpHed B IEsX ee
npodeccHoHaNBHBIX 1eNield Ha | MHGOPMHUPOBaHUS,  yOeXKIEeHHS U
PYCCKOM M HMHOCTpPaHHOM (BIX) | TOOYXISHUS K JCHCTBHIO.
A3bIKe(ax) B paMkax | Biaamers: HaBBIKAMM — TIOCTPOCHUS
MEXJINYHOCTHOTO W | IpaBUIBHOW, TOYHOH oO(QUIHATBHON
MEXKYJIBTYPHOTO OOIIEHHS. peun; TEXHWKOH  IOATOTOBKH |
MPOM3HECEHHS] YCTHOTO ITyOJIMYHOTO
BBICTYIIJIGHHS, KOTOpasi MOXET OBITh
UCIIONIb30BaHa B  IPO(hecCHOHATBEHON
JIeATEITbHOCTH.

K-8 Crocoben IK-8.1 PaspabarsiBaer | 3HaTh: OCHOBHBIE HCTOYHHUKH
OpTraHMN30BbIBATH 06pa3OBaTeHBHBIe MIPOrPaAMMBI I/IHq)OpMa[H/II/I u peCypChI JUIA
00pazoBaTeNbHbII PA3MHIHBIX ypoBHeit p | PENIERMS  3amad U TIpobieM
mporecc € | COOTBETCTRII ¢ B npodeccnoHaIbHOM 1170781078
HCTIOIb30BaHUEM COLMAIBHOM KOHTEKCTE; aJTOPHTMBI
COBPEMEHHBIX BBITIOJTHEHUS pabor B

COBPEMCHHBIMH METOJIUKAMU | .
00pazoBaTebHBIX npodecCHOHAIBHON M CMEXHBIX
TEXHONOTHH, B TOM uHcie | |o HOTOTHAMH obmactsix;  Meroasl  paboTel B
JMCTaHITHOHHBIX npodecCHOHAIBHON M CMEXHBIX

I1K-8.2 ®opmupyeT cpencTsa chepax; CIPYKTYpy IUiaHa Ui

KOHTPOJISl ~ Ka4ecTBa  y4eOHoO- pelieHus 3ajnady; MOPSAOK OLEHKHU

BOCTIMTATEIHHOTO TpoIiecca pe3yIbTaToOB pemeHus 3amadq

npodeccnoHambHOM AesITeILHOCTH;

I1K-8.3 PaspabarbiBaeT IUIaH | HOMEHKJIATypa  HHGOPMAIHOHHBIX

KOppeKLuu 06pa30BaT€J'ILHOFO HNCTOYHHKOB, IIPUMEHACMBIX B

JOKyMEHTAI[MOHHOM  00ecCIeueHNHI




Impourecca B COOTBETCTBUH C

pe3ysbTaTaMH TUArHOCTHYECKHX
" MOHHUTOPHHIOBBIX
MEPOIIPUATUH

yIpaBJleHUs;
YmMmers: MIPUMEHSTh TIPUEMBI
CTPYKTYPHUPOBaHUS HHPOPMAIINY;
CoZEepIKaHNe aKTyaJbHOI
HOPMAaTUBHO-IIPAaBOBOM
JTIOKYMEHTAIIH B chepe

JOKyMEHTAI[HOHHOTO  O0ECIEeUCHUS
YIPaBICHUS; COBPEMEHHAs HAyJHAs

u npodeccuoHaIbHAS
TEPMUHOJIOTHS;

npaBmiIa BE/ICHUS JIeNIOBOM
MIepETNCKHY;

npaBuia 0opOpMIICHUS TOKYMEHTOB H
MOCTPOCHHS YCTHBIX COOOIICHUN;

COBPEMEHHbIC cpezncTBa "
yCTpOHCTBa nH(pOpPMATH3ALINH,
HOPSIOK ux NpUMEHEHHS

B.]]alleTb: HaBbIKaMH HPOrpaMMHOI0
obecreueHusT B JAOKYMCHTAIMOHHOM

npaBujia

nu

obecrneueHnn YHOpaBJICHUA,
CpOKH XpaHCHHUA
HGpBH‘IHOﬁ JOKYMCHTallun

2. CTpykTypa u coaep:xkaHue 001eo0pa3oBaTe/bHON AU CHUIIITHHBI

2.1. O0beM AUCHMILIMHBI U BUAbI Y4e0HOIl padoThI

Buj yue6Hoii padoThl O0bem B yacax
O0bem 00pa3oBaTeIbHOI MPOrPaMMBbI 72
KoncyabTanumu
CymmapHasi yyeOHasi HATpy3Ka BO B3aMMO/ICHCTBHMH C IIPeNoAaBaTeieM 24
B TOM YHCJIE!
JIEKIIUU, YPOKHU
MPAKTUYECKHE 3aHATUS 24
CamocrositenpHas pabora 48
NuauBuayaabHblid NPOEKT -
IIpoMe:kyTOouyHas aTTecTAlMA — 324€T ¢ OLEHKOH
2.2. TemaTHYeCKHii NJIAH U COEPKAHNE YIeOHOU TUCIIMTLINHBI
dopmupye
Haunmeno Copaepxxanue yuyeOHOro Mmarepuasa, oo | "™ 06mme
BaHHeE JadopaTopHbIe M IPAKTHYECKHE Pad0ThI, NIPUKJIATHOH eM po (])Heccno
pas3iesoB MOaYJIb yaco HAIBHELe
U TeM (eciu MpeyCMOTPEHBI) B
KOMIIETEHI]
0
1 2 3 4
Pa3nen 1. HopmaTtuBHO-MeToAMYeCcKasi 6232 TOKYMEHTALIMOHHOTO YK-4
olecreyeHust ypaBJaeHHs I1K-8
Tema 1.1. \ Coaep:xanue yueOHOro MaTepuaJia 2 YK-4




Beenenne | 1. lndopmarus B yripaBieHUECKOH 1eATEIbHOCTH. [1K-8
B 2. JlokymeHTannonHoe obecriedenne ymnpasieHus (JJOVY):
AOKYMEHTAa | LIeJIH, 3aJa4d U OCHOBHBIC IPUHIIMIIBL.
LHMOHHOE 3. Iousuitaerii anmapat J0OY.
odecnieyen | 4. Kiaccuduxanusi, METObI U CIOCOOBI
ue JIOKYMEHTHUPOBAHHUS.
ynpasjeHd | CamocTosiTeJIbHAsi pad0Ta 00y4aromuxcs YK-4
b Hcropust pa3BUTHS CUCTEMBI TOCYAAPCTBEHHOTO [1K-8
Jenonpou3BozcTea B Poccun
Tema 1.2. | Coaepxxanue ydueOHOIro MaTepuasa YK-4
Buapbl, 1. Buael, hyHKIIMH, CBOWCTBA U TUIIBI IOKYMEHTOB. [1K-8
¢pynkuun, | 2. CTpykTypa JOKYMEHTAa.
THIIBI, 3. O6mue TpedoBanus kK 0(hOPMICHUIO JOKYMEHTOB.
cTpykTypa | 4. PEekBU3UTHI JOKYMEHTOB, UX Ha3HAUYEHUE.
ynpasJjeH4 | 5. biankyu JOKyMEHTOB.
€CKHX B ToM 4nciie NPpAKTHYECKHUX 3aHATHH YK-4
AOoKyMeHTO | 1. Pemienue cuTyallnOHHBIX 3a/1a4 10 BOIPOCAM TEMBI. [1K-8
B 2. Jloknaapl IO BOIPOCAM TEMEI.
Tema 1.3. | ConepxaHue yueOHOIro MaTepuasa YK-4
3akonoaar | 1. 3akoHOJaTeIbHbBIC U MPABOBBIE aKThl Poccuiickoii TIK-8
enrpHasi U | @exepaunn, [OCTH B chepe nnpopmarnmm,
HOPMATHUB | JIOKYMEHTOBEJIECHUS U JIEIOIPONU3BOJCTBA.
HO- 2. YauuuupoBaHHBIE CUCTEMBI JOKYMEHTAIINH.
Metoanyec | 3. HopMaTuBHBIE TOKYMEHTHI, KIaCCU(PUKATOPHI.
Kas 4. TOCT P 7.0.97-2016. «HauuoHnanbHbIi cTrangapT
OCHOBBI Poccuiickoit @enepanuu. Cucrema cTaHAapTOB 110
A0Y uHpopMannu, OMOIMOTEUHOMY U U3aTENbCKOMY JIeTy.
OpranuzanvoHHO-pacopsIuTeNbHAs TOKYMEHTaLUS.
TpeboBaHust K 0OPMIICHUIO TOKYMEHTOBY.
CamocrosiTeibHas padoTa 00y4arOIIMXCH YK-4
1. OGmepoccuiickuit Ki1accu(GUKaTop yrpaBIeHUECKOM I1K-8
JOKYMEHTaI1H.
2. YHuduuupoBaHHas cucTeMa JOKYMEHTAaIu!
OyXraJTepCKOro yuera OpraHu3arui.
3. YHudunupoBaHHas cucreMa Oyxrairepckoi
(rHAHCOBOM, YU€THON M OTUETHOMN TOKYMEHTALUU
OpraHM3alil rocyAapCcTBEHHOTO CEKTOpA.
4. YHNpUUIMpPOBaHHAs CUCTEMAa OTYETHO-CTATUCTUYECKOM
JIOKYMEHTaIUH.
Tema 1.4. | Coaepxxanue yueOHOro MaTepuasa YK-4
Cranpapr | 1. CocraB peKBU3UTOB JOKYMEHTOB. I1K-8
u3anus 2. TpeboBanust K 0pOPMIICHHIO PEKBU3UTOB JOKYMEHTOB.
npouecca 3. TpeboBanms K OJIaHKaM JOKYMEHTOB.
AOKYMEHT | B TOM 4ucJie NpaKTHYeCKHX 3aHATHI YK-4
upoBanusi | 1. OpopmieHne peKBU3UTOB JOKYMEHTOB B COOTBETCTBUU C I1K-8
I'OCT P 7.0.97-2016. «HaunoHanpHbII cTaHAAPT
Poccuiickoit ®enepamnuu. Cucrtema cTaHAapTOB 1O
uHpopMannu, OMOIMOTEUHOMY U U3aTEIbCKOMY JIeTy.
OpranuzanroHHO-pacopsAUTeNbHAs TOKYMEHTaLUS.
TpeboBanust K 0OPMIICHUIO TOKYMEHTOBY.
Pa3nen 2. Cucremsl JokymeHTanuu. TpedoBanusi k opopMIIeHHIO YK-4
OPraHu3alOHHO-PACIIOPSIAUTEIbHBIX JOKYMEHTOB I1K-8




Tema 2.1. Conep:kanue y4eOHOTr0 MaTepHuaJa YK-4
Buabi 1. ITonsiTHie OpraHN3allMOHHO-TIPABOBBIX, I1K-8
cucTeM pacropsauTeNbHbIX, HH(POPMAIIMOHHO-CIIPABOYHBIX
JAOKYMEHTa | JOKYMEHTOB.
MU, 2. Buzpl opranu3aliMOHHO-IIPaBOBbBIX JOKYMEHTOB.
Cucrema 3. TpeboBanus kK 0HOPMIICHUIO OPTaHU3AIIMOHHO-TTPABOBBIX
opraHu3an | JOKyMEHTOB.
HOHHO- CamocTtosiTeibHas padoTa 00y4yaommxcst YK-4
npaBoBoil | PaccMoTpeHue BUI0B OpraHU3allMOHHO-TIPaBOBbIX [1K-8
JOKYMEHTA | JOKYMEHTOB, UX IPUMEPOB
M
Tema 2.2. Conep:kanue y4eOHOT0 MaTepuaJia YK-4
Cucrema 1. IoKkyMEHTBI, U3/1aBa€MbI€ B YCIOBUAX KOJUIETHATIBLHOCTH. I1K-8
pacnopsiin | JIOKyMeHTbI, H3/1aBaeMbl€ B YCIOBHSIX €IMHOIMYHOTO
TeJIbHOMI IIPUHSATUS PELICHUMN.
pokymenta | 2. [Ipouenypsl IOArOTOBKH JOKYMEHTOB, H3/1aBAE€MBbIX
107011 B YCJIOBUSIX KOJUIETHAJIIBHOCTH, U TOKYMEHTOB, U3/1aBaeMble
B YCJIOBUSAX €MHOJIMYHOTO MPUHSITUS PELICHUH.
3. Ilpukassl u yka3sl. OpopmiieHre NpruKa3oB U yKa30B.
Yuuduuuposanusie popmbl. [Iprka3sl 10 0CHOBHOM
JESTEIIbBHOCTH U JIMYHOMY COCTaBY.
4. ITocranoBnenus u pemenus. Opopmienue
IIOCTaHOBJICHUM U PELICHUH.
5. Yka3zanus u pacnopspkenus. Odopmiienue ykazaHuil u
pacopsKEHU .
B ToM 4nciie NPpAKTHYECKHUX 3aHATHH YK-4
1. OdopmneHue paciopsSAUTEIbHBIX TOKYMEHTOB. I1K-8
Tema 2.3. | ConepxaHue yueOHOIro MaTepuasa YK-4
Cucrema 1. CoctaB MHPOPMALMOHHO-CITPABOYHBIX JTOKYMEHTOB. [1K-8
ungopman | 2. JloknaaHas 3anucka, ciayxeOHas
HOHHO- 3aMuncKa, O0ObSICHUTEIbHAS 3aMUCKA.
cnpaBouHo | 3. [Ipennoxenus, npeacTaBaeHUs, 3asiBICHUS.
" 4. [lenoBas nepenucka.
poxkymeHnta | 5. OpopmiieHue NpoTOKOJIOB, aKTOB, CIIPABOK, 3aKJIIOYCHHH,
107071 OT3BIBOB, CBOJIOK, CIIMCKOB, ITEPEUHEN.
B ToM 4unciie NpaKTHYECKUX 3aHATHH YK-4
1. OpopmiieHre TPOTOKOJIOB U AKTOB. I1K-8
Tema 2.4. | CoaepxxaHnue y4eOHOIro MaTepuasa YK-4
HNoxyment | 1. KBanuduxanus 10KyMEeHTOB IO JUYHOMY COCTaBY. I1K-8
bl 110 2. CocTtaB IMYHOTO Jie1a pabOTHHUKA.
JIMYHOMY 3. YaudunupoBaHHsie (GOpMbI TOKYMEHTOB 0 JTUYHOMY
COCTaBYy COCTaBy.
B ToM unciie NPpaKTHYECKUX 3aHATHH YK-4
1. Pemenne cuTyallnoOHHBIX 33a4 110 BOIIPOCaM TEMBI. I1K-8
Tema 2.5. | Coaepxxanue ydeOHOro MaTepuasa YK-4
HMoxyment | 1. O0mmas xapakTepuCcTHKa TOKYMEHTOB MO0 (PMHAHCOBO- I1K-8
bl 110 pacueTHBIM ONEpaALUsAM, UX OCHOBHBIE BUJIBI.

¢punancam,

2. Knaccudukarus y4eTHbIX TOKYMEHTOB.




cHaOxxenn | 3. CriocoOsbl UCIpaBiIeHUs OMNOOK B (PMHAHCOBO-PACUYETHOM
10 M COBITY | JOKYMEHTALIUH.
4. JIOKyMEHTBI 110 CHAaOXEHUIO U COBITY: I0TOBOPBI,
JIOBEPEHHOCTH, HAKJIA/IHbIE, HAPSIbl, KOMMEPUYECKHE aKTHl,
IPETEH3UOHHBIE IMCbMA, HCKOBBIE 3as1BJICHHUS.
B ToM 4nciie NPpaAKTHYECKUX 3aHATHH 2 YK-4
1. Pemienue cuTyaliMoOHHBIX 3a/1a4 IO BOIIPOCAM TEMBI. [1K-8
2. OdopmiieHUE TOKYMEHTOB 10 CHA0KEHUIO U COBITY.
Paznea 3. Opranu3anus padboTbl ¢ JOKYyMEHTAMH
Tema 3.1. | B TomM unc/ie npaKTHYECKUX 3aHSITHIA: 6 YK-4
Opranusa | 1. JIOKyMEHTONOTOK: CTPYKTypa, 00bEM, TNIOTHOCTD U T.. I1K-8
U 2. Drarbl TOKyMEHTOO0O0pOTa.
nokymenTto | 3. Ilpuem u nepBuyHas o0paboTKa MOCTYNAOUIUX B
obopora. OpraHM3aIHI0 JOKYMEHTOB; [IPEIBAPUTEIIHLHOE
JIOKYMEHT | pacCMOTpPEHHUE U paclpeesieHue JOKYMEHTOB.
OIOTOK 4. Peructpanus TOKyMEHTOB.
5. Opranu3zanus IBUKEHUs JOKYMEHTOB BHYTPH
OpraHu3alIiy.
6. KOHTpOJIb NCTIOTHEHUS TOKYMEHTOB.
7. OOpabOoTKa NCTIOTHEHHBIX U OTIPABISIEMBIX JOKYMEHTOB.
B ToM 4nciie NPpaAKTHYECKUX 3aHATHH 2 YK-4
1. Pemienne cuTyaliMoOHHBIX 3a/1a4 IO BOIPOCAM TEMBI. [1K-8
2. O6CyX1eHHE BOIPOCOB TEMBI.
CamocrosiTesibHas padoTa 00y4YarOIIUXCs 2 VYK-4
Pabora ¢ KoHpUIEHITMATHHBIMI JOKYMEHTAMHU I1K-8
Tema 3.2. | B TOM 4nc/ie NPAKTHYECKUX 3aAHATHHA: 2 YK-4
Xpanenue | 1. OTBETCTBEHHOCTb 32 COXPAHHOCTh TOKYMEHTOB. [loHsTHE I1K-8
JTOKYMEHTO | «9KCIEepPTH3a LIEHHOCTU JIOKYMEHTOB).
B 2. llonsarue «odopmiuenue aemna». OCHOBHbIE TpeOOBAHUS,
npeabaBisiemMble K odopmiieHuto fen. Iloaroroska aen k
apXMBHOMY XpaHeHuto. [IpaBuia ¢popmMupoBaHus
pa3IMYHBIX KaTeropuil TOKYMEHTOB B Jiela.
3. Ha3naueHue M BUIbI HOMEHKJIATYPHI JEII.
4. TpeboBaHUs, IPEIbSBIIIEMbIE K COCTABICHUIO U
3ar0JIHEHUIO (OPMbI HOMEHKJIATYPHI JI€ OpraHu3alllu.
B TOM 4nc/Ie NPaKTHYECKUX 3aHATHI 2 YK-4
1. PemieHne cuTyamoOHHBIX 3a/1a4 110 BOIIPOCAM TEMBI. I1K-8
2. IloaroToBKa JI0KJIaJ0B U 0OCYXKJIEHHE BOIPOCOB TEMBI.
CamocrosiTeibHast padoTa 00yuyaommxcst 2 YK-4
Cpoku XpaHEHHsI TOKYMEHTOB I1K-8
Tema 3.3. | ConepikaHue y4eOHOro MaTepuasa 2 YK-4
ABTomatu | 1. KoMIibloTepHbIe CUCTEMBI U TEXHOJIOTUU CO3JJaHUS I1K-8
3UPOBAaHH | JOKYMEHTOB.
ble 2. Heo6x01MMOCTh M 33J1a4i KOMITJIEKCHON aBTOMaTHU3aluu
cucrtembl u | [IOY.
TexHosoru | 3. OcHOBHBIE TPEOOBaHMS U XapaKTEPUCTUKU
u 10Y aBTOMaTu3upoBaHHOM cuctembl J[OVY.
CamocTtosiTeibHasA padoTa 00y4yarommxcst 2 YK-4
CucreMsl 3J1€KTPOHHOTO TOKYMEHTOO00pOTa: IPUMEPHI, I1K-8
(byHKIMOHAI.
IIpoMeskyTOUHasi aTTecTAlUA - 3a4eT
Bcero: 72




st 3a049HOM popMBbI 00yUeHHUsI

®opmupye
Haumeno Coaepxxanue yueOHOro MaTepuaa, oo | "¢ 06mme
BaHHe J1a00paTopHbIe U MPAKTUYecKHe padoThl, NPUKJIATHON eM po (])neccuo
pas3ziesioB MOYJIb yaco
H TeM (ecnu mperyCMOTPEHBI) B HaJbHbIC
KOMIIeTEeHI]
10
1 2 3 4
Pa3nen 1. HopmaTtuBHO-MeTOoAMYeCcKasi 0232 TOKYMEHTALMOHHOTO YK-4
obecrneyeHust ynpaBjaeHHus I1K-8
Tema 1.1. | ConepxaHue y4eOHOIro MaTepuasa 2 YK-4
Beenenne | 1. Mudopmaius B yripaBieHUECKOH 1eATEIbHOCTH. I1K-8
B 2. JoxymenTanmonnoe obecrieuenue ynpasienus (JJOY):
JTOKYMEHTA | 1IeJIU, 3a]1a4l U OCHOBHBIE IIPUHIIHIIBI.
HHOHHOE 3. [lonstuiineiit annapar JJOY.
obecnieuen | 4. Knaccudukaius, METOABI U CIIOCOOBI
ue JIOKYMEHTHUPOBAHHS.
ynpasJjenn | CamocrosiTe/ibHasi pa6oTa 00y4arouuxcs 2 VYK-4
b | Hcropust pa3BUTHS CHCTEMBI TOCYAAPCTBEHHOTO [1K-8
Jenonpou3BoJcTBa B Poccun
Tema 1.2. | ConepxaHue y4eOHOIro MaTepuasa 4 YK-4
Buapbl, 1. Bunsl, ¢hyHKIIMH, CBOWCTBA M THUIIBI IOKYMEHTOB. T1K-8
¢pynkuun, | 2. CTpykTypa JOKyMEHTAa.
THTIBI, 3. O0mmume TpeboBaHMs K 0(OPMIICHUIO TOKYMEHTOB.
CcTpyKTypa | 4. PEKBU3UTHI TOKYyMEHTOB, NX Ha3HAUCHHE.
ynpasJjeH4 | 5. biaHkyu JOKyMEHTOB.
€CKHUX B ToM 4nciie NPpaKTHYECKHUX 3aHATHH 2 YK-4
AOKyMeHTO | 1. Pemenue cuTyallMOHHBIX 3a7a4 110 BOIIPOCaM TEMBI. I1K-8
B 2. Jlokyazpl o BOMPOCAM TEMEI.
Tema 1.3. | Coaepxxanue ydueOHOro MaTepuasa 2 YK-4
3akonoaar | 1. 3akoHojaTeNbHBIC U TTPaBOBBIE aKThl Poccuiickoit I1K-8
erbHasi u | Degepauun, 'OCTH B chepe nnpopmarmu,
HOPMATHB | JIOKYMEHTOBEJCHUS U JIEIONPOU3BO/ICTBA.
HO- 2. YHu(UIUpOBaHHbBIE CUCTEMBI JOKYMEHTAIUH.
metonuuec | 3. HopmaTtuBHbIE JOKYMEHTHI, KJIACCU(PUKATOPHI.
Kas 4.TOCT P 7.0.97-2016. «HanmoHanbHbIH cTaHAApT
OCHOBBI Poccuiickoit ®enepanuu. CucrteMa CTaHAAPTOB MO
A0y uHpopManu, OMOIMOTEUHOMY U U3/IaTEIbCKOMY JIeTy.
OpranuzanroHHO-pacopsIUTENbHAS TOKYMEHTALUS.
TpeboBanust K 0OPMIICHUIO TOKYMEHTOBY.
CamocrosiTeibHAsA padoTa 00yyaomMXcs 2 YK-4
1. Obuiepoccuiickuii kiaccudukaTrop yrnpaBieHUECKOM [1K-8

JTOKYMEHTAIIVH.

2. YauduupoBaHHas cucTeMa JOKYMEHTAIU!
OyXrajTepckoro yyera OpraHu3aliui.

3. YaudummpoBanHas cucreMa Oyxrairepckoi
(WMHAHCOBOM, yYETHON M OTYETHOM IOKYMEHTAITUN
OpraHu3aIil TOCy1apCTBEHHOT'O CEKTOpa.

4. YanbunupoBaHHas CUCTEMa OTUYCTHO-CTATUCTUICCKOM




JIOKYMEHTAITUH.

Tema 1.4. | Coaepxxanue y4eOHOro MmarepuaJia YK-4
Cranpapt | 1. CocTaB peKBU3UTOB IOKYMEHTOB. I1K-8
u3anus 2. TpeboBanust K 0OPMIICHHIO PEKBU3UTOB JJOKYMEHTOB.
npouecca | 3. TpeGoBaHus K 6J1aHKaM JOKYMEHTOB.
JOKYMEHT | B TOM 4mcJie NpaKTHYeCKUX 3aHATHI YK-4
upoBanusi | 1. OpopmieHne peKBU3UTOB JOKYMEHTOB B COOTBETCTBUH C [1K-8
I'OCT P 7.0.97-2016. «HannoHasibHbIi cTrangapT
Poccuiickoit ®enepanuu. CucrtemMa cTaHaapTOB 10
uH(popMaInu, OUOIMOTEYHOMY U U3JATCIILCKOMY JIEITY.
OpraHu3aloOHHO-paclopsAUTeIbHAs JOKYMEHTALHS.
TpeboBanust K 0hOPMIICHUIO TOKYMEHTOBY.
Pa3nen 2. Cucrembl JokymeHnTanuu. TpedoBanust Kk opopMIIeHHIO YK-4
OPraHu3alOHHO-PACIIOPSIAUTEIbHBIX JOKYMEHTOB I1K-8
Tema 2.1. | ConepxaHue y4eOHOIro MaTepuasa YK-4
Buanbi 1. ITonsiTe OpraHN3alMOHHO-TIPABOBBIX, I1K-8
cHucTeM pacnopsAUTENbHbIX, THPOPMALIMOHHO-CIIPABOYHBIX
JAOKYMEeHTa | JOKYMEHTOB.
117178 2. Buspl oprann3anioHHO-IIPABOBBIX JOKYMEHTOB.
Cucrema 3. TpeGoBanus K 0POPMIICHUIO OpPraHU3aLMOHHO-TIPABOBBIX
opraHu3an | JOKyMEHTOB.
HOHHO- CamocrosiTeibHasA padoTa 00y4aommXxcst YK-4
npaBoBoil | PaccMoTpeHMe BUJIOB OPTaHU3allMOHHO-TIPaBOBbBIX I1K-8
JOKYMEHTa | JOKYMEHTOB, UX IIPUMEPOB
1000
Tema 2.2. | ConepxaHue yueOHOIro MaTepuasa YK-4
Cucrema 1. JIOKyMEHTBI, U3aBaE€MBbI€ B YCIOBUAX KOJIETUAIBHOCTH. [1K-8
pacnopsiin | JIOKyMeHTBI, U37aBaeMbl€ B YCIOBHUSIX €JUHOIUYHOTO
TeJIbHOM MIPUHATUA PELICHUMN.
noxkymenta | 2. [Ipoueaypsl HOArOTOBKH JOKYMEHTOB, U3/1aBA€MbIX
107071 B YCJIOBHUSIX KOJUIETHAJIIBHOCTH, U TOKYMEHTOB, N3/1aBa€MbIe
B YCJIOBUSIX €IUHOJIUYHOIO IPUHATHS PELLICHUH.
3. Ilpukassl 1 ykas3sl. OpopmiieHre IprUKa30B U YKa30B.
Yuuunuposanusie popmsl. [Iprkasel o ocHOBHON
JEATEIBHOCTH U IMYHOMY COCTaBY.
4. IlocranoBnenus u pemenus. OpopmieHue
IIOCTaHOBJICHUM U PELICHUM.
5. Ykazanus u pacnopspkeHus. OdopmiieHue ykazanuii u
PaCIOPSKEHUN.
CamocrosiTe/ibHasi padoTa 00y4YarouXcst YK-4
I1K-8
1. OdopmueHue pacmopsIUTENHHBIX JOKYMEHTOB.
Tema 2.3. | Coaepxxanue yueOHOIo MaTepuasa YK-4
Cucrema 1. CocTaB HH(pOPMAIIMOHHO-CIIPABOYHBIX JJOKYMEHTOB. I1K-8
undopman | 2. JloknaaHas 3anucka, ciayxeoHas
HOHHO- 3anucKa, 00bICHUTENbHAS 3alHCKa.
cnpaBouHo | 3. IIpennoxenus, npeacTaBiaeHus, 3asiBICHUS.
i 4. JlenoBas mepenucka.
nokymenrta | 5. OpopmieHre IpOTOKOJIOB, aKTOB, CIIPABOK, 3aKIIOUCHHIH,
MU OT3bIBOB, CBOJIOK, CITUCKOB, IEpPEYHEH.




CamocrosiTesibHAasi padoTa 00y4ar0IMXCs

YK-4

I1K-8
1. OdopmieHre TPOTOKOIOB M aKTOB.
Tema 2.4. | Coaepxxanue y4eOHOIro MaTepuasa YK-4
HNoxyment | 1. KBanuduxanus 10KkyMeHTOB IO JTUYHOMY COCTaBY. [1K-8
bl 110 2. CocTaB JIMYHOTO Jesia pabOTHHKA.
JugHomy | 3. YHudunupoBaHHsle GOpMbl JOKYMEHTOB 10 IUYHOMY
COCTaBYy COCTaBy.
CamocrosiTesibHAsi padoTa 00y4ar0IMXCs YK-4
I1K-8
1. PemieHne CUTyalMOHHBIX 3a/1a4 IO BOIPOCAM TEMBI.
Tema 2.5. | Coaepxxanue yueOHOIro MaTepuasa YK-4
Hoxyment | 1. O6mmas xapakTepuCTHKA TOKYMEHTOB MO0 (PHAHCOBO- I1K-8
bl 110 pacUeTHBIM OTepaIHsIM, UX OCHOBHBIE BH/IBI.
¢punancam, | 2. Knaccudukanus y4eTHbIX JOKyMEHTOB.
cHa0keHu | 3. CiocoObI uctpaBiieHus OMMOOK B (PUHAHCOBO-PaCcYETHOM
10 M COBITY | JOKYMEHTAlLUH.
4. JIOKyMEHTBI 110 CHAaOXEHHIO U COBITY: IOTOBOPHI,
JIOBEPEHHOCTH, HAKJIa/IHbIe, HAPS/1bl, KOMMEPUYECKHE aKThl,
IIPETEH3HOHHBIE MMChMA, UCKOBbIE 3asIBJICHUSI.
CamocrosiTeibHasA padoTa 00y4yaommxcst YK-4
1. Pemienne cuTyaliMoOHHBIX 3a/1a4 IO BOIPOCAM TEMBI. [1K-8
2. OdopmiieHUE TOKYMEHTOB IO CHA0KCHUIO U COBITY.
Pasnen 3. Opranu3zanus padoTsl ¢ JOKYMEHTAMH
Tema 3.1. | ConepxaHue yueOHOIro MaTepuasa YK-4
Opranusa | 1. JIOKyMEHTONOTOK: CTPYKTypa, 00bEeM, INIOTHOCTD U T.. [1K-8
s 2. DTansl TOKYMEHTO000pOTA.
nokymenTto | 3. Ilpuem u nepBruyHas 00paboTKa MOCTYMAKOUINX B
obopora. OpraHMU3aIHI0 JOKYMEHTOB; IIPEIBAPUTEIbHOE
JIOKYyMEeHT | PaCCMOTPEHHUE U paclpelelieHHe JOKYMEHTOB.
OIIOTOK 4. Peructpanus TOKyMEHTOB.
5. Opranu3zanus IBUXKEHUs JOKYMEHTOB BHYTPH
OpraHH3aIiHy.
6. KOHTpOJIb NCTIOTHEHUS TOKYMEHTOB.
7. O6paboTKa NCIIOJHEHHBIX M OTHPABISEMBIX JOKYMEHTOB.
B ToM 4nciie NPpAKTHYECKHUX 3aHATHH YK-4
1. PemieHne cuTyamoOHHBIX 3a/1a4 110 BOIIPOCAM TEMBI. I1K-8
2. O6cyxaeHne BOIIPOCOB TEMBI.
CamocrosiTeibHast padoTa 00yuyaommxcst YK-4
PaboTa ¢ KoHpHIEHITMATHHBIMU JOKYMEHTAMHU I1K-8
Tema 3.2. Conep:xxanue yueOHOro MaTepuaJia YK-4
Xpanenue | 1. OTBETCTBEHHOCTh 32 COXPaHHOCTh TOKYMEHTOB. [loHsATHE I1K-8
JTOKYMEHTO | «3KCIEepTH3a IEHHOCTHU JTIOKYMEHTOB.
B 2. Ilonstue «opopmienue nena». OCHOBHbIE TpeOOBaHMS,
npeabsBisieMbie K opopmieHuto nen. [loaroroska nen x
apxXUBHOMY XpaHeHuto. [IpaBuiia popmupoBanus
pa3IMYHbIX KaTeropuil TOKyMEHTOB B JIeja.
3. Ha3znaueHue M BUJIbI HOMEHKJIATYpHI JeIl.
4. TpeboBaHus1, MPeABIBISIEMbIE K COCTABIICHUIO U
3aroJIHEHUIO (POPMBI HOMEHKJIATYPhI €]l OpraHU3aIIH.
CamocrosiTesibHAasi padoTa 00y4ar0IMXCs YK-4
1. Penienue cuTyalMoHHBIX 334a4 110 BOIPOCaM TEMBI. I1K-8




2. IToaroroBka MOKJIA0B M OOCYKJIEHUE BOITPOCOB TEMBI.

CamocTtosiTeibHast padoTa 00y4Yarommxcst 2 YK-4
CpoOKu XpaHEHHUsI TOKYMEHTOB I1K-8
Tema 3.3. | KonTpoJs 2 YK-4
ABTomatu | 1. KomnbroTepHble CUCTEMBI M TEXHOJIOTUM CO3JaHUS [1K-8
3MPOBaHH | JOKYMEHTOB.
ple 2. HeoO0XxoauMocTh ¥ 3aJ1a4i KOMIUICKCHOM aBTOMATH3alMH

cucrembl n | JIOVY.
TexHoJ0rH | 3. OCHOBHBIC TPEOOBAHUS M XapAKTEPUCTUKH

u 10y aBTOMaTu3upoBanHou cuctemel [JOVY.
Kounrtpoin 2 YK-4
CucreMsl 3J1EKTPOHHOTO JOKYMEHTOO00pOTa: IPUMEPHI, [1K-8
(byHKIIMOHAJ.

IIpoMeskyTOUHas aTTeCTAINSA - 3a4eT

Bceero: 72

3. YcaoBus peaju3aliuy NporpaMMbl y4eOHOM IHCUMILINHBI

3.1. Jlna peaju3aluu NPOrpaMMbl y4eOHOI AUCUMIUIMHBI NPeIyCMOTPEHbI Ccieaylolue
crenuaabHble MOMEIeHNs:

ITomemenue Ne - 41,

CTOJIBI — 14 mIT.,

CTYJbs - 28 WIT.,

CTOJ | CTYJ IpernojaaBarens — 1 mr.,

TpuOyHa — 1 mr.,

JocKa MenoBas — 1 mirT.,

WHTEPAKTHUBHAS JJOCKA B KOMIUJIEKTE C TIPOEKTOPOM — | 1mT.

y4eOHO-HaTJIsIHbIe TOCOOUS - B DIEKTPOHHOM BUJIE,

JInneH3nOHHOE MTPOrpaMMHOE 0OecTieueHHe:

- Microsoft Windows (JIunensust Ne 60290784), 6eccpounas

- Microsoft Office (JIutiensust Ne 60127446), Geccpounas

- ABBY Fine Reader (munienzus Ne FCRP-1100-1002-3937), 6eccpounas

- Calculate Linux (BHecén B EPPII ITpukazom Munkomcssizu Ne665 ot 30.11.2018-2020),
OeccpouHas

- Google G Suite for Education (IC: 01i1p5u8), 6eccpounas

- Kaspersky Endpoint Security (JIuniensus Ne 1CE2-230131-040105-990-2679), ¢
31.01.2023 o 03.03.2025 r.

3.2. UupopmannoHHOe o0ecniedeHre peajn3aluu NpPorpaMmbl
3.2.1. OcHOBHEBIE TI€YAaTHBIE M AJIEKTPOHHBIC H3/IaHUS

1. Abynamze, J.I. JlokymeHTaunOHHOE oOOecleyeHre YIpaBJICHUsS IEPCOHAIIOM :
y4eOHUK ¥ TpPaKTUKYM JUIs CcpeaHero mnpogeccuoHansHoro obpasosanus / 1. I'. AGymanze,

U. b. Bempsokkuaa, B. M. MacnoBa. — 3-e u3a., nepepabd. u gom. — Mocksa : M31aTenscTBo
FOpaiit, 2023. — 374 c. — (IIpodeccuonansuoe obpazosanue). — ISBN 978-5-534-16657-6. —
Texkcr : onexktponHwlid //  OOpaszoBartenbHass  mnatdopma  FOpait  [cait]. —

URL: https://urait.ru/bcode/531449.

2. Kopnees, U. K. JlokymeHTaIimoHHOE 0OecreyeHne YIpaBieHus | yYeOHUK U MPAKTHKYM
uis cpenHero  mpodeccuonanbHoro — obpasoBanusi/ WM. K. Kopuees,  A. B. [lmenko,
B. A. Mamypne. — 3-¢ m3a., nepepad. u jom. — Mocksa : M3ngarensctBo IOpaiit, 2023. —
438 c. — (IIpodeccuonanvHoe obpa3oBanue). — ISBN 978-5-534-16002-4. — Tekcr
AJICKTPOHHBINA /l OO6pazoBaTenbpHas maTdopma FOpaiir [caiT]. —



https://urait.ru/bcode/531449

URL: https://urait.ru/bcode/523611.

3. Ky3nenoB, U. H. [lokymeHTanimoHHOe OOECNEYeHHE YIPaBICHUS IEPCOHAJIOM :
y4eOHHUK M TPAKTUKYM JUIsl cpeaHero npodeccruonansHoro oopaszosanus / M. H. Ky3neros. — 3-e
u3n., nepepadb. wu  gon. —  MockBa: MsmarensctBo  FOpaiir, 2023.— 397c. —
(ITpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-09155-7. — Tekcrt : 31MeKTpOHHBIH //
O6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/531526.

4. Kysnuenos, W. H. JlokyMmeHTanmmoHHOE oOecreueHue yrpasieHus. JJokyMeHTOO00pOT H
JICTIONIPOM3BOICTBO : YYCOHHK M TMPAKTHKYM [UIS CPEIHEro mpodecCHOHATBLHOro oOpa3zoBaHus /
. H. Ky3nenoB. — 4-e¢ wu3z., mepepabd. u mgom. — Mocksa : M3narensctBo FOpaiit, 2023. —
545 c.— (Ilpodeccmonanbroe obOpazoBanme). — ISBN 978-5-534-16004-8. — Tekcr
DIIEKTPOHHBIN // OobpazoBarenbHast wiaropma Opaiit [caliT]. —
URL.: https://urait.ru/bcode/523613.

5. lllysamoBa, H.H. JlokymMeHTanmoHHOe oOecleueHne yMpaBICHHUS . YYEOHUK W

NPakTUKyM Ui cpeaHero mnpodeccruoHansHoro obpaszoBanus / H. H. lllyBamoBa. — 3-¢ wu3m.,
nepepad. u gon. — Mocksa : WznatensctBo FOpaiitr, 2023. — 247 c. — (IIpodeccuonanbuoe
obpazoBanue). — ISBN 978-5-534-16538-8. — Tekct : amextpoHHBIH // OOpazoBarenbHas

wiatdopma Opaiir [caiit]. — URL: https://urait.ru/bcode/531240.

3.2.2. JlonoJIHUTEIbHbIE HCTOYHUKH

1. ®epnepanbublii 3akoH «O06 apxuBHOM aene B Poccuiickoit denepanun» ot 22.10.2004
N 125-@3.

2. OenepanbHblii 3ak0H «O0 nHbOpMaIHH, HHHOPMAITMOHHBIX TEXHOIOTUAX U O 3aIIUTE
uHpopmarum» ot 27.07.2006 N 149-D3.

3. ®enepanbHblil 3aK0H «O0 3nexTpoHHOM moamuck» oT 06.04.2011 N 63-D3.

4. TOCT 6.10.5-87. VYHudunupoBaHHble CHCTEMbl JOKyMEHTalUUU. TpeOdoBaHUS K
MOCTPOEHHUIO popMyIIsipa-oopasia.

5. TOCT P 7.0.8-2013. HaumonaneHsiii cranmapt Poccuiickoit ®enepanuu. Cucrema
CTaHJApTOB MO WH(OpMaIuu, OMOIMOTEYHOMY W H3AATENIbCKOMY Jemy. Jlenonpou3BOACTBO
apxuBHoe neno. Tepmunsl u onpenenenus (yrB. Ilpukasom Poccranmapra ot 17.10.2013 N 1185-
CT).

6. T'OCT P 7.0.97-2016. Hanuonanenslii crangapt Poccuiickoit denepanun. Cucrema
cTaHzapToB 1o wuHMOpMaiuu, OUOIMOTEYHOMY M HU3AaTeNbckoMy feny. OpraHu3alrOHHO-
pacriopsiauTenbHas JTOKyMeHTauusa. TpeGoBaHus K opopmileHHIO JOKyMeHTOB (yTB. Ilpukazom
Poccranpgapra ot 08.12.2016 N 2004-cT).

7. OK 011-93. O6mepoccuiickuii kiaccupuKaTop ynpaBieHYecKol TOKyMeHTaluuu (yTB.
[TocranoBnenuem ["occranmapra Poccun ot 30.12.1993 N 299).

8. [IIpuxaz Munduna Poccun ot 30 mapra 2015 r. N 520 «OO0 yrBepxnaeHuu ¢opm
NEPBUYHBIX YYETHBIX JOKYMEHTOB U PETUCTPOB OYyXTaJTePCKOT0 ydeTa, MPUMEHSEMbIX OpraHaMu
roCyJapCTBEHHOH BJIACTH (rOCyJapCTBEHHBIMH OpraHaMu), OpraHaMyi MECTHOT'O CaMOYITPaBICHHUS,
OpraHaMH YHOpaBJI€HUS TOCYIAapCTBEHHBIMH BHEOIOKETHBIMH (OHIAMH, TOCYAapCTBEHHBIMU
(MyHMLIMTIAIBHBIMU ) YUPEKICHUAMHU, U METOANYECKUX YKa3aHUH 110 UX PUMEHEHUIO.

9. IIpukaz PocapxmBa ot 20.12.2019 N 236 «O06 yrBepkaeHuu I[lepedHsi THITOBBIX
yIpaBJIEHYECKUX apXMBHBIX JOKYMEHTOB, OOpa3ymioIlUXcs B IpolLecce JesITeIbHOCTH
rOCy/IapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIIPABJIEHUS U OpraHU3alil, ¢ yKa3aHHEM
CPOKOB MX xpaHeHus» (3apeructpupoano B Munrocte Poccuu 06.02.2020 N 57449).

10. KupcanoBa, M. B. Kypc nenonpousBojcTBa: IOKYMEHTAIMOHHOE oOOecreyeHne
yrpaBieHus: yaeOHoe mocooue / M.B. Kupcanosa, FO.M. AkceHos. - 6-¢ u3a., ucnp. u AOM. -
Mocksa: UTHOPA-M, 2020. - 257 c. - ( Boicuiee obpa3oBanue: bakanaspuar). - ISBN 978-5-16-
006789-6. - URL.: https://znanium.com/catalog/product/1088888 (narta o6pammenus: 14.07.2020). —
Pexxum noctymna: no noamnucke. - TeKCT: 31IEKTPOHHBIN.

11. OcHoBHI nenonpou3BojcTBa: ydeOHOoe mocooue / A.M. Acammes, WM.MI. Muponoga,
E.A. Kocapesa, I'.I'. BykoBuu. - 2-e¢ uzn., ucnp. u jnomn. - Mocksa: UH®PA-M, 2020. - 146 c. -


https://urait.ru/bcode/523611
https://urait.ru/bcode/531526
https://urait.ru/bcode/523613
https://urait.ru/bcode/531240

ISBN 978-5-16-015831-0. - URL: https://znanium.com/catalog/product/1059311 (mara
obpamienus: 14.07.2020). - Pexxum noctymna: mo nomnucke. - TeKCT: 3JeKTPOHHBIMN.
4. KoHTpOJIb ¥ OlIeHKA Pe3y/IbTATOB OCBOCHHS YUeOHOH TUCHHUIINHBI

Koa Pe3yabTaTsl Kpurepun onenku MeTtoani

HaMMEHOBaHUe | 00y4YeHus: OLICHKH

(popMupyembIx

KOMIIeTeHI Ui

YK-4, IIK-8 SHAHUI: OneHka «5» - «OTIIMYHOY» CTaBHUTCH, OrneHka
aKTyaJIbHBIN €CJIM 00YYarOUINIICs MOJHO U3JIaraet pe3yabTaToOB
po)eCCHOHANIBHBIA | MaTepuas (OTBEYaeT Ha BOIPOC), AaeT YCTHOTO

1 COITUANIbHBIN
KOHTEKCT, B KOTOPOM
MIPUXOIATCS
paboTaTh U KUTh;
OCHOBHEIC
UCTOYHUKU
UHPOpPMALIUHU 1
pecypebl amst
pelIeHus 3a/1a4 |
npo0em

B
npodeccuoHaITbHOM
W/WJIHA COITUATEHOM
KOHTEKCTE;
AITOPUTMBI
BBITIOJTHEHHS padoT B
npodecCuOHAIbHON
U CMEXKHBIX
001aCTIX; METOIBI
paloThI B
npodecCuoHATIbHON
U CMEXHBIX cepax;
CTPYKTYpY IJIaHa
JUTSL pEIIeHUs 3a/1aY;
MOPSITOK OIEHKH
pe3yIbTaToOB
peIIeHUs 3a1a9
npodheccCHoHaNBHOM
JESITEIIbHOCTH;
HOMEHKJIaTypa
MH(}OPMaILlMOHHBIX
HUCTOYHUKOB,
MIPUMEHSICMBIX B
JIOKYMEHTAI[MOHHOM
obecrieueHnn
yIpaBICHUS;
MIPUEMBI
CTPYKTYpUPOBaHUS
nHpopmanuu;
coJIep>KaHue

IIpaBWJIbHOE OIPE/IETIEHNE OCHOBHBIX
HOHATUI; OOHApyKUBAEeT IOHUMaHKE
MaTepuasa, MokeT 000CHOBAaTh CBOU
CYXJCHHUs, IPUMEHUTH 3HAHUS Ha
MIPAKTHUKE, IPUBECTH HEOOXOAUMBIE
IIpUMEpHI HE TOJIBKO U3 yueOHHKa, HO U
CaMOCTOSITEJIbHO COCTaBJICHHBIE;
u3jaraeT MaTepuall nociae10BaTenbHO U
MIPABUIILHO C TOUKU 3PEHUSI HOPM
JUTEPATypHOTO S3bIKA.

OneHka «4» - «Xopo110» CTaBUTCS,
eciy 00y4aroluiics JaeT OTBeT,
YAOBJIETBOPSIOLINN TEM K€
TpeOOBaHUAM, YTO U Ul OLIEHKU
«OTIUYHO», HO JoIyckaer 1-2
OLIMOKH, KOTOpPbIE CaM K€ MCIIpaBIIsieT,
n 1-2 HeJ0YeTOB MOCIIeA0BATEIFLHOCTH

" A3BIKOBOM O(I)OpMJ'IeHI/II/I n3jaracmMoro.

Orenka «3» - «yI0BIETBOPUTETHHO
CTaBUTCS, €CIIU 00YJAIOIIUHCS
0oOHapy»XMUBAET 3HAHUE U TOHUMaHUE
OCHOBHBIX TTOJIO)KEHUN TEMBI, HO
M3JlaraeT MaTepuai HeTOTHO U
JIOTYCKaeT HETOYHOCTH B ONpEACTICHUU
MOHATUH WK (POPMYIIUPOBKE MTPABWIT,
HE YMeeT JI0CTaTOYHO TITyO0KO U
JTIOKa3aTeIbHO 000CHOBATh CBOU
CYXJCHHSI U IPUBECTH CBOU TIPUMEPHI,
M3JIaraeT MaTepuall HeImocCleI0BaTeIbHO
Y JIOMYCKAEeT OIMIMOKHU B SI3bIKOBOM
0(OPMIICHHH W3JIaraeMoro.

OneHka«2y» - «HEYAOBICTBOPUTEILHOY
CTaBUTCSI, €CIIH 00yJaroIuics
oOHapyKMBaeT He3HAHHUE OOoJbIIeH
9aCcTH COOTBETCTBYIOIIIETO BOIPOCA
JIOITyCKaeT OMTMOKU B (POPMYITHPOBKE
OTIPEJICIICHUH | TIPABHJI, NCKAKAFOIIIHE
HX CMBICII, OECTIOPSIIOYHO U
HEYBEPEHHO M3JIaraeT MaTepuall.
Ornenka «2)» 0TMEYaeT TaKue

orpoca




aKTyaJIbHOM
HOPMAaTUBHO-
MPaBOBOI1
JIOKYMEHTAIU! B
chepe
JIOKYMEHTAIMOHHOTO
obecrnieueHus
yIIpaBICHUS,
COBpEMEHHas
Hay4YHas
npodeccuoHanpHas
TEPMHHOJIOTHS;
IpaBHJia BEACHUS
JIeJIOBOM IIEPEIUCKH;
npaBuiia
odopmIIeHUS
JIOKYMEHTOB U
MOCTPOCHHUS YCTHBIX
COOOILIEHUN
COBPEMECHHEIC
CpelcTBa U
YCTpOMCTBA
uH(pOopMaTU3alny,
MOPSTIOK MX
MPUMEHEHUS

U TIPOTpaMMHOE
o0ecrieyeHue B
JIOKYMEHTAI[MOHHOM
o0ecrieueHNH
yIIpaBJICHHUS,
npaBWiia |
XpaHEHUs
NEPBUYHOU
Oyxraiarepckoin
JIOKYMEHTAIu!

CpOKH

YMEHUA:
pacrno3HaBaTh
3a/1a4y u/uin
npobaemy

B
poeCCHOHATHPHOM
W/WJH COITUAIBHOM
KOHTEKCTE;
aHATU3UPOBATH
3a/1avy u/mim
npobaemy u
BBIJICTISITE €€
COCTaBHBIE YaCTH;
OTIPECIISATE ITAITBI
peIleHus 3a/1a9H;
BBISIBJISITH U

HE/I0CTATKH B IIOATOTOBKE, KOTOPBIE
SIBJIIFOTCS] CEPBE3HBIM MPENSATCTBUEM K
YCIHEIIHOMY OBJIaICHUIO TIOCIIEAYIOLIUM
MaTepUaJIOM.

«5» - 85-100% BepHBIX OTBETOB
«» - 69-84% BepHBIX OTBETOB
«3» - 51-68% BepHBIX OTBETOB

«2» - 50% u meHee

Ouenka «5» - «OTIMYHOY
BBICTABJIIETCS 00Y4aIOIIEMYCsl, €CITN
JIEMOHCTPHUPYIOTCS BCECTOPOHHEE,
CHUCTEMaTHYECKOEe W TIIyOOKOe
3HaHHUE Y4eOHOTr0 MPOrPaMMHOTO
Marepuaia, CaMOCTOATEIbHO
BBITMOJIHUBIINH BCE MPETyCMOTPEHHbBIE
MIPOrpaMMOM 3aJaHusl, TITyOOKO
YCBOUBIIHI OCHOBHYIO U
JIOTIOTHUTEIILHYIO JIUTEPATYPY,
PEKOMEHIOBaHHYIO IIPOTPaMMOii,
AKTUBHO pa0OTaBIINI HA MPAKTUYECKUX,
CEeMHMHAPCKHX, Ta00paTOPHBIX 3aHATHUSX,
pazbuparomuncs B OCHOBHBIX
HAYYHBIX KOHIEMIUAX [0 U3ydaeMon
JTUCIHUTITAHE, TMPOSBUBIINMA
TBOPYECKHE CIIOCOOHOCTH U HAYYHBII
MO/IXO0JT B TOHUMAHUU | U3JI0KEHUU
y4eOHOT0 MPOrpaMMHOTO MaTeprMa,
OTBET OTJINYAETCs OOTraTCTBOM M
TOYHOCTBIO HCIIOIb30BAHHBIX
TEPMHUHOB, MaTepUasl U3JIaracTcs
MOCJIEZI0BATENBHO U JIOTUYHO.

OneHka «4» - «XOpOIIO»
BBICTaBJISIETCS O0yYarOIIEeMYyCsl, €CITH
JIEMOHCTPHUPYIOTCS IOCTATOYHO TTOJTHOE
3HaHHE y4eOHO-TTPOrPaMMHOTO
Marepuaina, He JOIMYCKAaroIIHil B
OTBETE CYILIECTBEHHBIX HETOYHOCTEH,
CaMOCTOSITENILHO BBITTOJIHUBIIINN BCE
MPe1yCMOTPEHHBIE TPOrPaAMMOit
3a/IaHMs], YCBOMBIIHUM OCHOBHYIO
JIUTEPATYPY, PEKOMEHI0BAHHYIO
MPOrpaMMOU, aKTUBHO pabOTaBIIMIA Ha
MPaKTUYECKUX, CEMUHAPCKHX,
Ta00PaTOPHBIX 3aHATHSIX, TTOKA3aBITHI
CUCTEMAaTUYECKUM XapaKTep 3HaHUH 10
JTUCITUTUIMHE, TOCTATOYHBIN JIJIs
JanbHEeHIe yueobl, a TakKe
CIIOCOOHOCTh K WX CaMOCTOSTEITHHOMY
MOTIOJTHEHMUIO.

OneHka «3» - «yJTOBJIETBOPUTEIIHHO

Ornenka
pe3yJIbTaTOB
TECTHUPOBAHUS

OrneHka
pe3yJIbTaTOB
nuddepeHmp
OBAHHOTO
3aueTa




3¢ pexTUBHO UCKATh
UH(OpMALHIO,
HEOOXOAUMYIO JIJIst
peIeHus 3aa9u
W/ TPOOIIEMBI;
COCTaBIISITh TUIAH
JIEHCTBHS,
OTIPE/ICIIATh
HEe00XO0aUMBIE
pecypchl; BIaIeTh
aKTyaJIbHBIMU
METOJJaMH padOThI B
npodeccuoHanbHOM
U CMEXHBIX cepax;
peain30BbIBaTh
COCTaBJICHHEIN IIJIaH;
OILICHUBATh
pe3ynbTar u
MOCIIEACTBHSI CBOUX
JIEHCTBHI,
OTIpeeIATh 3aJa4u
JUTSI TIOUCKA
nHpopmanuu;
OTIPE/ICIIATh
HeoOXO0aUMBIE
UCTOYHUKHU
uHpOpMaINH;
TUTAHUPOBATH
MPOIECC MTOUCKA;
CTPYKTYypHUPOBAThH
MOTy4aeMyo
uH(pOpMaIIIO;
BBIIAEIATh HanOoIee
3HAYMMOE B ITEPEUHE
uHpOpMaINH;
OIICHUBATH
MPAKTUIECKYIO
3HAYUMOCTH
pe3yabTaToOB
noucka; opopmIIsATh
pe3yNIbTaThl TOUCKA;
OTIPE/ICIIATh
AKTyallbHOCTh
HOPMAaTUBHO-
IIPaBOBOI
JIOKyMEHTAITUH B
JIOKYMEHTAI[MOHHOM
obecrieyeHnn
yIpaBICHUS;
MPUMCHSITh
COBPEMEHHYIO

HAy4YHYIO

BBICTaBJISIETCS 00yYarOIIeMYCsl, €CITI
JEMOHCTPHUPYIOTCS 3HAHUSI OCHOBHOTO
y4eOHO- MPOrpaMMHOT0 MaTepuraia B
00BbEMe, HEOOXOIUMOM IS
JATbHEUIIEH yaeObl ¥ PeACTOSIICH
paboTsl o podeccun, He
OTJIMYABIIMUNCS aKTUBHOCTHIO Ha
MPaKTUYECKUX (CEeMUHAPCKUX) U
11a00paTOPHBIX 3aHATHUSX,
CaMOCTOSITEJILHO BBIITOJIHUBILIUN
OCHOBHBIE IIPETyCMOTPEHHbBIE
IIPOrpamMMOH 3a/1aHusl, OTHAKO
JIOITYCTUBIINIA MOTPEIIHOCTH MPU UX
BBITIOJIHEHUH U B OTBETE HA SK3aMEHE,
HO 0o0JIamaronuii Heo0XOIUMBIMU
3HAHUSIMU JUI1  yCTPaAHEHUS MO
PYKOBOJICTBOM TIperoiaBaTens
HanOoJIee CyIIeCTBEHHBIX
TOTPENTHOCTEN.

OneHka «2» - «HEYJOBIETBOPUTEILHO
BBICTaBJISIETCSl 00yYarOIIEeMYCsl, €CITH
0OHapYXUBAIOTCA TIPOOEIIbI B 3HAHUSX
WM OTCYTCTBHE 3HAHHM 1O
3HAYUTEIbHOW YaCTH OCHOBHOI'O
y4eOHO- IPOrpaMMHOT0 MaTepHala, He
BBITIOJTHUBIIIEMY CaMOCTOSITEIIbHO
MPEe1yCMOTPEHHBIE TPOrPaAMMOit
OCHOBHBIE 33/IaHUs, JTOMYCTUBILIEMY
MPUHIUIHUATBHBIE OLIHOKHU B
BBITIOJTHEHUH TPEyCMOTPEHHBIX
[IpOrpaMMoOi 3aJJaHul, HE
0TpaboTaBIIEMY OCHOBHbBIE
MPaKTUYECKHE, CEMUHAPCKUE,
nabopaTopHbIE 3aHATHS,
JIOIYCKAIOIIEMY CYIIIECTBEHHBIE OLITMOKH
MPU OTBETE, U KOTOPHIA HE MOXKET
MPOAOIDKUTH 00YUEeHHE WU
MPUCTYIUTH K MPodhecCHOHATbHON
JEeSITeTbHOCTH ~ 0€3 IOTIOTHUTEBHBIX
3aHSATUH IO COOTBETCTBYIOIIEH
JUCIUTLIAHE.

OueHka «5» - «OTIIHYHOY
BBICTABJISIETCS, €CITH O0yUYaAIOITHIICS
uMeeT TIyOoKre 3HaHUS y4eOHOTO
Marepuana 10 TEME MPAKTUYECKOU
paboThI, MOKa3bIBAET YCBOCHUE
B3aMOCBSI31 OCHOBHBIX ITOHSTHIA,
HCIONIb3YEMBIX B paboTe, cMOT
OTBETHUTH Ha BCE YTOUYHSIOIINEC U
JIOTIOTHUTEIHHBIE BOIIPOCHI.
OOyyaronuiicst IEMOHCTPUPYET 3HAHUS

Onenka
pe3yabTaToOB
BBITIOJTHEHUS
MPAaKTUYECKOMN
paboTbI




poeCCHOHAIBHYIO
TEPMHHOJIOTHIO;
B3aMMOJICIICTBOBATH
C KOJIJIeTaMH,
PYKOBOJICTBOM,
KITMEHTaMH B XOJIC
npodeccuoHanbHOM
JESITEIIbHOCTH;
rPaMOTHO U3JIarath
CBOM MBICIIH

1 0pOpPMIIATH
JIOKYMEHTHI 110
npodeccuoHanbHOM
TEMaTUKe Ha
roCy1apCTBEHHOM
SI3BIKE;

MPUMEHSTh CPE/ICTBA
UH(POPMAIIMOHHBIX
TEXHOJIOTUH 1A
penieHus 3a1a4
JIOKYMEHTAIlMOHHOTO
obecrieueHus
yIpaBiIeHHUS,
UCIIOJIb30BATh
COBPEMEHHOE
POrPaMMHOE
ob0ecIeyeHue;
OpPTaHU30BBIBATH
JIOKyMEHTO000pOT;
pazbupatbcs B
HOMEHKJIaType Ael

TEOPETUYECKOTO U MPAKTUYECKOTO
MaTepuasa 1o TeMe MPaKTHYECKON
paboThI, onpeessieT B3aUMOCBSI3U
MEXy IM0Ka3aTels MU 3aa4l, JaéT
MIPABUIILHBIAATOPUTM PELLICHHUS,
OIpeeNAeT MEKANCLUIUIMHAPHBIE
CBSI3M IO YCJIOBHIO 3a/IaHUSI.

Onenka «4» - «XopoIo»
BBICTaBJISIETCS, €CITM 00YyJaroIuiics
MOKa3aJ 3HaHHe y4eOHOTrO MaTepHaa,
YCBOWJI OCHOBHYIO JINTEPATYPY, CMOT
OTBETUTH [1OYTH [1OJIHO Ha BCE 3aJaHHbIE
JIOTIOJTHUTETTbHbIE U YTOYHSIIOIINE
Bonpockl. O0yyaronuiics
JEMOHCTPHUPYET 3HAHUS TEOPETUUECKOTO
U IPAKTUYECKOr0 MaTepuaa o TeMe
MIPAKTUYECKON paboThl, TOIMyCKast
HE3HAuUTEJIbHbIE HETOYHOCTU TIpU
pEIIeHUH 3a7a4, UMes HEMOITHOe
[MOHUMaHUE MEXIUCIUILIMHAPHBIX
CBsI3€H MPU MPaBUILHOM BbIOOpE
JIrOpUTMA PELICHUS 3a/1aHNUS.

Onenka «3» -«yIOBIETBOPUTEIHHOY
BBICTABIIICTCS, €CJIM OOyYAIOUTHIiCS B
LIEJIOM OCBOWJI MaTepuall MPaKTUIECKOI
paboThI, OTBETUI HE Ha BCE
YTOYHSIOIHUE U JOTIOJHUTEIbHBIE
Bonpockl. O0yyaroluiics 3aTpyaHseTcs
C PAaBUJIBHOM OLIEHKOM ITPEMIOKEHHON
3a/1a4Hu, JTaéT HEIOJIHBIA OTBET,
TpeOyrOIUil HaBOSIINX BOIIPOCOB
IperoiaBaTelsi, BBIOOp alropuTMa
pelLIeHNs 3a1a4i BO3MOXKEH IIpU
HaBOJSILIMX BOIIPOCAX MPENoIaBaTes.
OneHka«2» - «HEYIOBIETBOPUTEIBHO
BBICTABJIIETCS 00yJaroIIeMycs,

€CIIM OH MMEET CYLIECTBEHHbIE POOEITbI
B 3HAHMSIX OCHOBHOTO Y4€OHOTO
MaTepualia MpakTUIeCKoi paboThI,
KOTOPBIH IMOJTHOCTBIO HE PACKPBLIT
COJIEp’KaHUE BOIIPOCOB, HE CMOT
OTBETUTh Ha YTOUHSIOLINE U
JIOTIOJTHUTEIIbHBIE BOIPOCHI.
OOyuaromuiics Ja€T HEBEPHYIO OLIEHKY
CUTYyaIluH, HETPAaBUIILHO BBIOMpaeT
ITOPUTM JICUCTBUH.

OneHkKa «5» - «OTIHYHO)
BBICTABJISICTCS, €CIU TacTCs
KOMITJIEKCHAsI ~ OIIEHKA MPEII0KEHHOM
CUTYAIlNK; IEMOHCTPUPYIOTCS TITyOOKHe
3HAHMSI TEOPETHYECKOTO MaTepuaia u

Onenka
pe3yabTaTOB
pereHus
CUTYaIIMOHHBIX
3a1a4




YMEHHE UX MPUMEHSTH;
MOCJIEIOBATENbHOE, TPABUIIHLHOE
BBITOJIHEHUE BCEX 33aHUI; YMEHHE
000CHOBaHHO u3jaraTb CBOU
MBICJIH, JIJIaTh HEOOXOAUMBIE BHIBOIBI.
Onenka «4» - «Xopoio»
BBICTABJIETCSA, €CIIU JAeTCs
KOMIUIEKCHAsI OLIEHKA MPEII0KEHHOM
CUTYallUH; JEMOHCTPUPYIOTCS TITyOOKHe
3HaHUS TEOPETUYECKOr0 MaTepuaia u
YMEHHE UX MPUMEHSTH;
II0CJIE10BATEIbHOE, IIPABUIILHOE
BBITNOJIHEHUE BCEX 3aJaHMIA;
BO3MOXXHBI €IMHUYHBIC OITUOKH,
UCHpaBIsieMble CAMUM CTYIEHTOM TOCTe
3aMeyaHus MPeroiaBareisl; yMeHUe
000CHOBAHHO U3JIaraTh CBOU MBICIIH,
JieNaTh He0OXO0AUMBbIE BBIBOIBL.
Onenka«3»- «y0BIETBOPUTEIHLHOY
BBICTaBJISIETCS, €CIIU CTYACHT
JIEMOHCTPHUPYET 3aTPyIHEHUS C
KOMILUIEKCHOM OLIEHKOU MPeI0KEHHON
CUTYAallU{; HETIOJIHOE TEOPETUIECKOE
000CHOBaHUE, TPEOYIOIIEee HABOASAIINX
BOIPOCOB MPEIO0/1aBaTENsl; BHITOIHSIET
3aJaHMsl [IPU TIOJCKA3Ke IPEenoaBaTess;
3aTpyAHseTcs B GOPMYIUPOBKE
BBIBOJIOB.

Onenka «2» - «HeyI0BIETBOPUTEIILHO
BBICTABJIETCS, €CIU JlaHa
HEIpaBWIbHAs OIIEHKA MPEI0KEHHON
CUTYyallUH; OTCYTCTBYET TEOPETUUECKOE
000CHOBaHHE BBITIOJHEHUS 33 JaHHIA.

Ornenka «5» - «OTIIMYHO»
BBICTABJISIETCS, €CITM 00 yJarOIIHICs
BBINOJIHWI paboTy 6e3 ommboK 1
HE/I0YETOB, JOIMYCTHII He 00JIee OJTHOTO
He/loueTa.

Onenka «4» - «XOopo1I0» BBICTABIISIETCS,
€cIM 00yYaroLuiics BBIMOIHUI paboTy
MOJTHOCTBIO, HO JIOMYCTHJI B HEWM HE
Oosee oaHON HErpyOoii OMIMOKH 1
OJTHOTO HeJloueTa, WM He OoJiee IByX
HE/I04ETOB.

OneHka «3» - «yTOBIETBOPUTEIILHO
BBICTaBIISICTCS, €CITU 00 yJaroIuiics
MIPaBUIILHO BBITIOJTHII HE MeHee
TIOJIOBUHBI paOOTHI WM IOMYCTUTT HE
OoJyiee NBYX TpyOBIX OITMOOK, WU HE
Oosee otHOI TpyOOIi U 0JHOH HErpyOoit
OIIMOKHU M OJJHOTO HEAOoYeTa, WIN He

Onenka
pe3yJIbTaTOB U
MHCHEMEHHOTO
orpoca




OoJiee IBYX-TPeX HErPyOBIX OIHUOOK,
WM OTHOM HerpyOol OImMOKK H Tpex
HE/I04ETOB, WU MPH OTCYTCTBUU
OMOOK, HO MPU HAJIMYHUHU YEThIpEX-
IITH HEJIOYETOB, IJI0XO0 3HAET
TEOPEeTHYECKUN MaTepuall, JOMyCKaeT
HCKaKeHue (PaKTOB.

OneHka «2» -«Hey10BIETBOPUTEIBLHO»
BBICTaBJISIETCS, €CITU O0yJaroIIUHCs
JOIYCTHJ YHUCIIO OMMOOK M HE0YETOB,
MIPEBOCXOIAIIEe HOPMY, ITPU KOTOPOM
MOJKET OBITh BBICTABJIEHA OLIEHKA
«3», WM eCH MPaBUJIBHO BBITOJIHUI
MEHEe MMOJIOBUHBI

paboThI.

5.  TumnoBble KOHTPOJIbHbIE 32 JaHNUS UM MHbIE Y4eOHO-MeTOAUYeCKHe MATepHaJIbl,
Heo0X0AuMbIe IJI51 OLleHMBAHUSI cTeneHUu chOpMUPOBAHHOCTH KOMIIETEHIIUIA B poiecce
OCBOEHHUS Y4eOHOM TN CHUNIHHBI

5.1. 3agaHus K NpaKTHYeCKUM padoTam
YK-4, TIK-8

1. Odopmure nucbMoO Ha OJIaHKE C YIJIOBBIM PACIIOIOKEHUEM PEKBHU3UTOB B COOTBETCTBUU C
I'OCT P 7.0.97-2016.

Aptrop mucema - IIPABUTEJIBCTBO MOCKBBI, KOMUTET I[10 JAEJIAM O
HECOCTOATEJIbBHOCTHU r. MoCKBBI.

CripaBo4HbIC TaHHBIC aBTOpa MUChMa - JIyostHCcKuit Tip.,5 ctp.1, Mocksa 101000 Tem. 925-35-
58.

Jara u peructpaioHHbII HOMep mrcbMa - 27.03.2019 Ne 67/01-00.

Anpecar - [Ipeacenarento ¢ponna umymectsa r. Mockssl M.H. ConosbeBy yi. [Ipeuncrenka,
n. 17, Mocksa, 119034.

3arosoBok - O mpeoCTaBIEHNN JaHHBIX O pa3Mepe A0JIM TOCylapcTBa B YCTABHOM KalUTalle
HPEITPUITHSL.

Tekcr - B coorBerctBuu ¢ 11. 10 nocranosnenus [Ipasutenscta PO ot 20 mas 1994r. Ne 498
«O HEKOTOpBIX Mepax M0 pealn3alli 3aKOHOAATENIbCTBA O HECOCTOATEIBHOCTU (OaHKPOTCTBE)
OpeNnpusaTH IpocuM Bac B Haml ajgpec JaHHBIE O pa3Mepe JOJU TOCYAapCTBAa B yCTaBHOM
karmutasie OAO MockoBckuii xae6o03aBoa Ne 18, pacnionokeHHOT0 10 anpecy: yi. Hukutunackas, .
45.

[TonnuceiBaet 3am. npeaceaarens O.J1. JImutpues.

Hcnonuurens - O.B. Tumomenko 924-89-01.

2. CocraButTh akT peBusun kaccel npeanpusatus TOO "Cnaprak" Ne 15 or 14.03.20 .
OcHoBaHueM sBisgeTcs npukas nupekropa Ne 165 or 13.03.20 .

B cocraB komuccnu, IpoBOASILIEN PEBU3HIO BXOJAT:

IIpencenarens - 3am. gupekropa C.H. Koznos.

HiieHbl KOMUCCHM:

1. I'n. Oyxrantep H.M. Poroga.

2.Ct. 6yxrantep 3.A. OpinoBa.

3. byxrantep O.U. Yuaena.

[TpucyrcTBoBanu: 3am. ri1. Oyxranrepa I'.H. Kopones, kaccup B.J. Makcumoga.

PeBusus Obuta nmposeaeHa B nepuoy ¢ 14.03.20  mo 16.03.20 .




B pe3ynbTaTe npoBeCHHON PEBU3UHN YCTAHOBJIEHO:

1. OcTaTok HaJIM4YHBIX JEHET B Kacce 1o cocTosiHuIo Ha 14.03.20  coryacHO KacCOBOM KHUTH
U JaHHBIM OyXTaJTepCcKOro y4yeTa J0bkeH cocTaBiath S000 pyo.

2. dakTuyecKuil OCTaTOK HAJTUYHBIX JeHer B kacce cocrapiiser 4800 py0. Henocraua nener B
kacce - 200 py0.

3. Hemocraua HamM4HBIX JIEHET B Kacce oOpa3oBaiach 1o BuHe kaccupa B.M. MakcumoBoii.

AKT cocTaBJieH B 3-X 3k3eMIuisapax: 1-i 3k3. - B mesno Ne 05-11,

2-11 9K3. -AUPEKTOPY MPEANPHUITHS,

3-i1 9K3. - 171, OyxXrairepy.

B npunoxkennn o0bsicHUTENbHAS 3amucka kaccupa B.M. MakcumoBoii Ha 1 1. B 1 9K3. (camy
OOBSCHUTENIBHYIO 3alIUCKy MHUCaTh HE HYXHO, HEOOXOAMMO B TEKCTE aKTa CJeliaTh MOMETKY O
HaJIMYUU [PUITIOKEHUI).

Odopmuts rpud yrBepxaenus: nupektop A.A. bepkyt, nara yreepxaenus 18.03.20 .

OdopMHUTh peKBU3UT "OTMETKA O HAIIPABJICHUHU JOKYMEHTA B Jieno".

Ucnonnurens B.A. Anykun nara 25.03.20 .

3. CocTaBuTh AOKHOCTHYIO MHCTpyKUUIO 11 Oyxrantepa 3A0 «JIMPA» IlaBnosa H.A.,
mupekTop GupMbl CiupuioHOB A.B., OCTalIbHBIC PEKBU3UTHI yKa3aTh CAMOCTOSTEIIBHO.

4. CocTaBuTh MpuKa3, UcHoib3ysa cieaywommue nanusie. OO0 «Meutay [lomskos B.M. 10
OKTSIOpsI TEKYyILIEero roja M3jan MpHUKa3 O MPOBEJCHUHM MHBEHTAPHU3aLUU TOBApHO-MAaTEpUAIbHBIX
LHeHHocTe Ha ckiage npeanpuardd. OH Ha3HAuUMI KOMMCCHUIO TI0J IPEACeNaTelIbCTBOM
KOMMepueckoro aupekropa 3osorapeBa E.M. B cocraB xomuccuM BOILIM IJIaBHBIA OyXraiarep
Bonomguna E.H. u Oyxranrep lMBanoBa B.C. B mnpuxasze ObulO MHOpPY4EHO HPEIACTaBUTh Ha
YTBEP)KJICHHE TOKYMEHTBI CKJIaJICKOro ydeTa (II0 COCTOSIHUIO Ha 1 OKTSAOps) U OT4eThl 00 OcTaTKax
TOBapHO-MaTEePHAIBHBIX IEHHOCTEH (110 cocTosiHUIO Ha 10 okTsA0ps) K 15 okxTs10ps. [IpoekT npukaza
ObUT 3aBU3MPOBAH HIKOHOMUCTOM IpeAnpustis Mutunoit O.A.

5. CocraBuThb NPOTOKOJ aJIMHUHHCTPATUBHOIO COBEIIAHUS JUPEKLIHUU KOOlepaTHuBa
«KBanmpar», Ha KOTOPOM OBUI PacCMOTPEH BOMPOC O MOOMIPEHHH PAOOTHUKOB MPEINPHUATHS IO
utoram roza. Ilocne obcyxaeHHs aIMUHUCTPATHUBHOE COBEIIAHHE MPUHSIIO pelleHHe MOOIIPHUTH
pabOTHHUKOB TPENNpUATHS B pa3Mepe MECSYHOTO OKIaaa. Belutarty OyXranTepuu NpeanpusiTH
npousBecTH 10 25.12.2024. OcrasibHble JaHHBIE YKAKUTE CAMOCTOSATENBHO.

6. BHecTn HEOOXOAMMBIE HCTIPaBICHHS B 0(hopMIIeHHE peKBH3UTA « pud) yTBEPKICHUS.
«YTBeEpKICHO»:

Pacnopsixenue Ilpencenarens

I'ocynapcreennoi nymsl @C PO

No 555p/8 ot 01 oxTs16pst 2022 rona

NHCTPYKIUA

5.2. Bonipocsl 111 YCTHOTO ONpoca
YK-4, I1K-8
1. Vaudukanus v craHmapTH3AUS YIPABICHYECKIX JOKYMEHTOB.
2. Dranbl pa3BUTHUSA A€JI0NPOU3BOJICTBa B Poccun.
3. ®OyHKIHUU JOKYMEHTOB.
4. 3axkoHojaTelbHBIE U MpaBoBbIE akThl PO B obnactu MH(OpMaIy, JOKYMEHTOBEIEHUS U
JIeTTOTIPON3BOJICTBA.
5. TocymapcTBeHHas cucTeMa JOKYMEHTALMOHHOTO 00eCeueH sl yIpaBIeHusl.
6. OOmepoccuiickue KIacCuPUKaTOpbl HHHOPMAIIHH.
7. OOwmepoccuiicKuii Kimaccu(pUKaTOp yrpaBiIeHYeCKOl HH(OpMaIiy.
8. Kiaccuduxkanus ynpaBieHIeCKUX TOKYMEHTOB.



9.

10.

CTpyKTypa ynpaBiIeH4eCKOro AOKYMEHTA.
TpeboBanust K  0OGOPMIICHHIO  PEKBHU3UTOB  OPraHU3alMOHHO-PACTIOPSIUTEIBHBIX

JOKYMCHTOB.

11.

brnanku. Oco6eHHocTH 0(hOpMIICHUS pa3IUIHBIX BUIOB OnaHKoB. TpeOoBanus K OmaHKaM

JOKYMCHTOB.

12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

JIOKYyMEHTBI OTPaHUYEHHOTO JIOCTYTIA.

Bupl opranu3aiioHHO-TIPABOBBIX JJOKYMEHTOB.

CrpykTypa u opopMmiIeHrEe pa3ITUYHbIX BHIOB OPraHU3allMOHHO-TIPABOBBIX JOKYMEHTOB.
Haznauenue, coctaB, opopMIICHUE yCTaBa.

Haznauenwue, coctaB, opopmIIeHHE PETIaMEHTA.

Haznauenue, coctaB, 0opopMIIEHUE IITATHOTO PACITUCAHHUSI.

JIOJDKHOCTHAs! MHCTPYKLIMS.

OdopmiieHre TPUKA30B U YKa30B.

OdopMieHre MOCTAaHOBICHUH U PEIICHUH.

OdopmiieHre yKa3aHUH U PACTIOPSDKECHUH.

[Iporiecc MOATOTOBKH pacToOpSIUTEIbHBIX JOKYMEHTOB IPH KOJJIETHAIILHOM TPHHSATHH

pelIeHU.

23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.

[loaroroBka npukKazoB U UX oQpOpMIIEHHUE.

ITonroToBka MoCTaHOBICHUN U UX OOPMIICHHE.

CiyxeOHble HCbMa: BUJIbI, TPEOOBaHUS K OOPMIICHHUIO.

ITpoTokoun: hopMel, cocTa, TpebOBaHUs K 0opMIIeHHUIO. Boincka U3 nmpoTokona.
OdopMieHne akTOB.

Ilepenucka: Ha3HaYEHUE, COCTAB.

Joxnannasi, ciy:keOHast, 00bsICHUTEIbHAS 3aIMUCKH.

OdopmiieHne cupaBok.

Cpoku XxpaHeHHs JOKYMEHTOB 110 JINYHOMY COCTaBYy.

YHupuuupoBaHHble GOPMbI JOKYMEHTOB 10 JITYHOMY COCTaBY.
TexHonornueckas 1enoyka oOpabOTKU U IBUKEHUS TOKYMEHTOB.

Cpoku xpaHeHHs JOKYMEHTOB.

Haznauenue u coctaB HHCTPYKIIMH I10 JI€JIONPOU3BOJICTBY.

[lepeyeHb TUNOBBIX YNPaBIEHYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIOIIMXCs B Ipolecce

ACATCIIBHOCTH TOCYAAapCTBCHHBIX OpPraHOB, OPraHOB MCCTHOI'O CaMOYIIPAaBJICHUA U OpFaHHSaHHﬁ, C
YKa3aHUEM CPOKOB XpaHCHUA.

37.
38.
39.
40.
41.
42.
43.
44,
45.

[Ipuem u nepBuuHas 00pabOTKa MOCTYMNAIOIINX B OPraHU3AIMIO TOKYMEHTOB.
IIpenBapuTenbHOE pACCMOTPEHHUE U PACTIPEACIEHUE IOKYMEHTOB.
Perucrpanus nOKyMeHTOB.

KoHTpoIb HCTIONHEHNST JOKYMEHTOB B OpraHU3alliu.

ConeprkaHre HOMEHKJIATYpPBI A€l OpraHU3alHH.

Opranu3zanus XxpaHeHHUs TOKyMEHTOB.

OcHoBHbIE TpeOOBaHUS, IPEIBABISIEMbIE K OPOPMIICHUIO JIE.

IIpaBuna popMupoBaHHs pa3IUnYHBIX KaTErOpUil TOKYMEHTOB B JIeJa.
DKcnepTh3a HEHHOCTH IOKYMEHTOB.

5.3. Bonnpochl K 3aueTy
YK-4, T1K-8

1.
2.

CYH_[HOCTL U CTPYKTYpa JOKYMCHTAIUOHHOT'O obecneucHUs YIpaBJICHUA.
Pons JOKYMCHTAIITMUOHHOTI'O obecrieueHus YIIpaBJICHUA B ACATCIBbHOCTH I'OCyJapCTBCHHBIX

OpraHoB.

3. JloKyMeHT, OCHOBHBIE TTOHATHUS, PYHKIIUH U CTIOCOOBI JOKYMEHTHPOBAHHS.

4. Haznauenune Enunoil rocynapctBeHHoi cucremsl nenonpousBojctsa (EI'CI) u ee ponb
B JIOKYMEHTAllMOHHOM 00€CII€YEeHUH YIPABICHHUS.



5. Hasmauemme wu cTpykTypa [OCcyaapcTBEHHOW  CHCTEMBI  JIOKYMEHTAIIHOHHOTO
obecnieuenus ympasnenus (I'CLOYVY).

6. Cucrempl 3JEKTPOHHOTO JOKYMEHTOOOOPOTa, UX KilaccH(UKanus, OCOOCHHOCTH
BHE/IPCHHS U TCHICHLIUU PA3BUTHSI.

7. YHupukanus W CTaHAapTU3alMs KaK OCHOBHOE HAalpaBlICHHE COBEPIICHCTBOBAHUS
JIOKYMEHTOB.

8. Cwucremsl ToOKyMeHTaUuHU. Y HUQUIMPOBAHHBIE CHCTEMBI JOKYMEHTAIHH.

9. CocraB 1 HazHauY€HHE IOCYJAPCTBEHHBIX (HALIMOHAIBHBIX) CTAHAAPTOB, PETYIUPYIOIIUX
JOKYMEHTAIMOHHOE OOecTiedeHue yIpaBICHUs.

10. CocraB W Ha3HauYeHUWE 3aKOHOJATENBHBIX akTOB  Poccuiickoii ~ Dexpepanuu,
PETYIUPYIOIUX JOKYMEHTAIIHOHHOE 00eCIIeYeHHE YIPABICHHS.

11. Xapaxkrepuctuka, cocraB u coaepxkanue ['OCT P 7.0.97-2016.

12. Cocras pexBusutoB OP/l, mpaBuia ux odopmiieHuUs.

13. Buzpl 61aHKOB TOKYMEHTOB, UX XapakTepucTtuka. [IpaBuia odopmiieHus, H3roTOBJICHUS,
y4€Ta, NCIOIb30BaHMS M XpaHEHHsI OJJAaHKOB OpPTraHU3aIH.

14. IOpunuyeckas cuiia J0KyMEHTOB.

15. XapakTepucTuka W COCTaB OpPraHM3alMOHHO-TIPABOBBIX JOKYMEHTOB: TPEOOBAaHHS K
COCTaBJICHUIO ¥ O(OPMIICHHIO.

16. XapakTepucTuKa M COCTaB paclopsIUTEIbHBIX TOKYMEHTOB: TPEOOBAHUS K COCTaBIICHUIO
1 0(h)OPMIICHHIO.

17. XapakrepucTuka U cOCTaB MH(OPMALMOHHO-CIIPABOYHBIX JTOKYMEHTOB: TPEOOBaHHS K
COCTaBIJICHUIO ¥ 0(OPMIICHHIO.

18. Hopmsbl cTiiist ynpaBiIeHYECKUX JTOKYMEHTOB.

19. VauduuupoBaHusie GOpMBI MEPBUYHON YYETHOH NOKYMEHTALMH 10 YYETy TPYAa U €ro
omyarbl. O61ue npasuia 0ohopMIIEHHUS IPUKA30B 110 IUYHOMY COCTABY.

20. CrpykTypa OpraHM3alMOHHO-PACTIOPSIIUTEILHON JOKYMEHTAIIHH.

21. OcoOGeHHOCTH TOKYMEHTHPOBAHHUS 3TAllOB TPYAOBOM NEATENBHOCTH PaOOTHHUKA: MPHEM,
NepeBo/l, OTIYCK, KOMaHAUPOBKA, YBOJIBHEHHUE, OOIIPEHNE, TUCIIUITHHAPHOE B3BICKAHUE.

22. 3anaud, GyHKIUM U THUIOBBIE CTPYKTYPBI CIYKObl JOKYMEHTALMOHHOTO oOecreueHus

yIIpaBIICHUS.
23. OcoOeHHOCTH OpraHu3aly paboThl ¢ KOHPHIEHIMATbHBIMU JOKYMEHTaMHU.
24. HomeHnknatypa Jen: TIOPSIOK COCTaBIICHHS, OQOPMIICHHS, YTBEPKICHHS "
NPUMEHEHHS.

25. TpuHnMTB 1 POPMBI OpraHU3aLUH IETONPON3BOJICTBA HA TIPEATIPHSITHH.
26. TloHATue, MPUHLMUIBI U XapaKTEPUCTHKHU JOKYMEHTOOOOpOTA.

27. OCHOBHBIE dTalbl JOKYMEHTO000POTA.

28. IlepBoHauanbHas 00pabOTKa JOKYMEHTOB B OpraHU3aIUH.

29. TexHOJIOTHS paCCMOTPEHHSI TOKYMEHTOB B OpraHU3aIHH.

30. DxcnepTH3a LIEHHOCTH JOKYMEHTOB.

6. TpeGoBaHMsA K YCI0BUSIM peaiu3auuy padouyeil NporpaMmMbl AUCHHMIIIHHBI

6.1.006mecucTeMHble TPeOOBAHUS
DnekTpoHHas nHGOpMaIMOHHO-00pa3oBaTebHas cpeaa PIBOY BO «KUT'Y»

http://kchgu.ru - anpec odunmansHOrO Caiita yHUBEpCUTETA.

https://do.kchqu.ru - snexTponnas nHpopMaoHHO-00pa3zoBarenbHas cpena KUI'Y.

DNEeKTPOHHO-OMOIMOTEUHBIE CUCTEMBI (IIEKTPOHHBIC OMOIMOTEKH)

Y4eOHblii rox HaumeHoBaHMe JOKYMEHTA € YKA3aHUEM Cpoxk geiicTBust
PEKBHU3HUTOB JOKYMEHTA



http://kchgu.ru/

2023/2024 HoroBop Ne915 926¢c OOO  «3nanuym» ot | JlelicTByeT 10
y4eOHBIN TOJT 12.05.2023r. 15.05.2024r.

OnexkTpoHHO-OMONnoTeuHass  cucremMa  «Jlanby». | beccpounsblit
Horosop Ne COb HB-294 ot 1 nexabps 2020 rona.

2023/2024 OnexrponHas 6ubmuoreka KUI'Y (3.B.).ITonoxenue | beccpounsrit
yueOHbIi rog | 00 Db  yTBepkaeHO Y4YEeHbIM COBETOM  OT
30.09.2015r.ITporokon Ne 1). DieKkTpoHHBIH aapec:
https: kchgu.ru/biblioteka - kchgu/

2023/2024 OnexTponHas oubnmoreka FOpait
y4eOHBI Tox

2023/2024 DNIEeKTPOHHO-OUOINOTEUHBIE CUCTEMBI:
y4eOHBIN TOJT
2024/2025 Hayunas DIIEKTPOHHAS oubnmoreka | beccpouno
yuebnniii ron | «ELIBRARY.RU» - https://www.elibrary.ru.
JInieH3suonHoe corjalileHmue Nel5646 oT

01.08.2014r.becruiatHo.

HanmonaneHas anektpoHHas Oubinunorexka (HDOB)
— https://rusneb.ru. JToroop Nel01/H2B/1391 ot
22.03.2016r.becrnatHo.

Dnekrponnsiii pecype «Polred.com O630p CMUN»
— https://polpred.com. Cornamenue. becrmatHo.

MartepuanbHO-TEXHHYECKOE H YUeOHO-MeTOIn4YecKoe odecneyeHue JUCHUNINHBI

HanMeHoBaHuUe MoOMeleHUH /151 TPOBeIeHUsI BCeX BUAOB YUeOHOM AJpec moMeleHui

JesiTeIbHOCTH, MPEIYyCMOTPEHHOI Y4eOHBbIM IUIAHOM, B TOM YHCJIE JUISI IPOBeIeHN S

NMOMeIeHUsI JIsi CaMOCTOATEIbHOH PpaldoThl, ¢ YyKa3aHHeM BCeX BH/I0B Y4eOHOM

nepeyHsi OCHOBHOIO0 000pPYyAOBaHMS, YUeOHO-HATJISITHBIX MOCOOUIA JAeATeJIbHOCTH,

U HCII0JIb3YeMOro MPOrpaMMHOro odecnedeHust NpPeAyCMOTPEHHOM

Y4eOHBIM IJIAHOM

YueOHast ay JUTOpHS AJIsl IPOBENCHUS 3aHSATHH JIEKIIMOHHOTO THUIIA, 3aHATHIA 369200, KapauaeBo-
MPaKTHIECKOTO TUIIA, KyPCOBOTO MPOCKTHPOBAHU (BBITOIHEHHS KyPCOBBIX padoT), Yepkecckas
TPYNIOBBIX U HHANBUAYAIbHBIX KOHCYJIBTALUM, TEKYIIETO KOHTPOJIS 1 Pecry6uuka, .
IIPOMEXYTOUHOH aTTecTaluy, Kapauaesck, yi1.
CrnennanusupoBaHHas MeOellb: Jlenuna, 29. YueOHbII
CTOJIBl YUEHUUYECKHE, CTYJIbS, JOCKA MapKepHas. kopmyc,ayn. 41

Y4eOHo-HarIsAgHbIe TOcO0uS (B 3JISKTPOHHOM BHUJIE).

TexHIYeCKHEe CPeaCTBa O0YUCHUSL:

WHTepakTHBHAS JOCKA B KOMILIEKTE C TPOEKTOPOM, CHCTEMHBIH GJIOK C
MOKJTIOUYECHHEM K HHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOW ceTn «HTepHeT» U
obecredeHrneM IOCTyMa B AJICKTPOHHYI0 HH)OPMALMOHHO-00pa30BaTENbHYIO CpeLy
YHUBEPCHUTETA.

JInueH3noHHOE MPOrpaMMHOE o0ecIeueHue:

Microsoft Windows (JIunensust Ne 60290784), Geccpounast

Microsoft Office (JTuuensust Ne 60127446), 6Geccpounas

ABBY Fine Reader (muuensust Ne FCRP-1100-1002-3937), 6eccpovnast

Calculate Linux (aecén B EPPII IIpuka3zom Munkomcsizu Ne665 ot 30.11.2018-
2020), beccpoynast

Google G Suite for Education (IC: 01ilp5u8), 6eccpounas

Awnrusupyc Kacnepckoro. [eiicteyer mo 03.03.2025r. (Jorosop Ne 56/2023 ot 25
sHBaps 2023r.)



https://www.elibrary.ru/
https://rusneb.ru/
https://polpred.com/

AyauTOpHS TS CAMOCTOSITEIILHOM paboThl 00yUYarOIUXCS.
Cneyuanusupogannas mebenn.
CTOJIbI YICHUYECKHE, CTYIIbS, I0CKA MEIOBas.
Yuebno-naenaonvie nocodus (8 anekmponnom suode).
Texuuueckue cpedcmea obyuenus:
HOYTOYKHU B KOJHMYECTBE 3 IIT. C MOAKITIOYCHHEM K HHPOPMAIHOHHO-
TEJIEKOMMYHHKAIMOHHO ceTH «VIHTepHEeT» U 00ecreueHHeM I0CTyIa B AIEKTPOHHYIO
HHPOPMANOHHO-00pa30BaTENFHYIO CPEy YHUBEPCUTETA.
Jluyensuonnoe npoepammuoe obecnevenue:
—  Microsoft Windows (JTumensus Ne 60290784), 6eccpounas
—  Microsoft Office (JTuensus Ne 60127446), 6eccpounas
— ABBY Fine Reader (nturiensust Ne FCRP-1100-1002-3937), 6eccpounas
— Calculate Linux (Buecén B8 EPPII Ipukazom MunkoMcBszu Ne665 ot
30.11.2018-2020), 6eccpounas
— Google G Suite for Education (IC: 01i1p5u8), 6eccpounast
—  Awnrusupyc Kacnepckoro. Jleficteyer 10 03.03.2025r. (JloroBop Ne 56/2023 ot
25 suBaps 2023r.)

369200, Kapauaeso-
Yepkecckas Pecnybnmka,
r. Kapauaesck, yi1.
Jlenuna, 29.
YuebHo-1ab0paTopHbIH
Kopmyc, aya. 507

UuranpHslii 3a1, 80 MecT, 10 KOMIBIOTEPOB.
Cneyuanusuposannas me6ens.: CTOIbl YACHHYECKUE, CTYJIIbsL.
Texnuueckue cpeocmea 00yyeHus.
Hucrnneit bpaitna ALVA ¢ nporpammoit sxkpannoro ysenuuutens MAGic Pro;
CTalMOHAPHBIN BUIeoyBennuuTensb Ciear View ¢ MOHHTOpOM;
2 xoMmbioTepHBIX posuiepa USB&PS/2; knaBuatypa ¢ Haknaakoit (J11I1);
aKyCTHUeCKast CHCTeMa CBOOOIHOTO 3ByKoBOTO TI0Ist Front Row to Go/$;
MePCOHATbHBIE KOMITBIOTEPHI C BO3MOKHOCTBIO MOIKITIOUCHUS K ceTH «IHTepHeT» U
obecrieueHreM JOCTYIa B AIEKTPOHHYIO HH(OPMAIHOHHO-00Pa30BaTEIbHYIO CPEIY
YHHUBEPCHUTETA.
Jluyensuonnoe npocpammmnoe obecneuenue:
— Microsoft Windows (JIunensus Ne 60290784), 6eccpounast
— Microsoft Office (JIuriensus Ne 60127446), Geccpounas
— ABBY Fine Reader (uniensust Ne FCRP-1100-1002-3937), Geccpounast
— Calculate Linux (Buecén B8 EPPII Ipukazom MunkomcBsizu Ne665 ot
30.11.2018-2020), 6eccpounas
— Google G Suite for Education (IC: 01i1p5u8), 6eccpounast
—  Awnrusupyc Kacnepckoro. Jleficteyer g0 03.03.2025r. (JJorosop Ne 56/2023
ot 25 suBaps 2023r.)

369200, Kapauaero-
Yepkecckas Pecnyonuka,
r. Kapauaesck, yi1.
Jlenuna, 29.
Y4eOHO-1abopaTopHBIit
Kopmyc, kab. 102 a.

7. OcodeHHOCTH peaan3anv JUCHUIIJIHHBI 1JId HHBAJIUA0B H JIMIl COrPaHUYIC€HHBIMHU

BO3MOKHOCTAAMHU 310POBbLS

Hna muny ¢ OB3 w/mnmum ¢ usBanuaHocthio PIIJ] paspabarbiBaeTcss Ha OCHOBaHHUH
«ITonoxxeHus: 006 opraHuzanud 00pa30BATEIHLHOTO Tpoliecca sl 00y4YeHWs WHBAIHMIOB M JIUII C
OTPAaHHYEHHBIMH BO3MOXKHOCTSMH 3J7I0POBbSI B (peiepalibHOM TOCYAapCTBEHHOM OOJKETHOM
«KapauaeBo-Uepkecckuii

00pa3oBaTebHOM YUpEXKIECHUU BBICITIETO oOpazoBaHus

roCyJapCTBEHHBIN YHUBEpCUTET UMeHH Y. [[. AnneBay.
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